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LORAIN PUBLIC LIBRARY SYSTEM
Lorain, Ohio

Minutes

Lorain Public Library System
Thursday, March 21, 2019
5:00 p.m. South Branch, 2121 Homewood Drive, Lorain, OH
Regular Meeting

Dr. Badillo called the meeting to order at 5:01 p.m.
Roll Call

Present: Dr. Badillo, Col. Belanger, Ms. Schiemann, Ms. Snipes, Dr. Tomas, Ms. Torres
Absent: Dr. Tomas

Lisa Crescimano administered the Oath of Office to Tiffany McClelland.

Regular Business (the chair asks if any Members have a conflict of interest with today’s agenda)
#2019-031 Approval of Minutes

Ms. Schiemann moved, Col. Belanger seconded that the minutes of the March 1, 2019
regular meeting be approved.

Roll Call: yeas, unanimous

#2019-032  Approval of Fiscal Officer’s Report

Col. Belanger moved, Ms. Torres seconded that the Fiscal Officer’s Report for the year
ending February 28, 2019 be approved.

Ms. Crescimano reported the cash balance in the bank as of February 28 was
$11,555,801. The balance after our commitments, for example purchase orders, is
$7,200,4309.

The PLF received through February is $729,320 for the month and compared to last year,
we are .78% lower in funds received from PLF.

The total revenues is at 6.1% of budget and compared to last year we are almost equal
without transfers.
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Board investments as of February 28, 2019 was $11,555,802. Our current yield at Star
Ohio is 2.55%. Ms. Crescimano stated she will be comparing interest rates from other
accounts to see if they at least match Star Ohio’s rate.

Ms. Crescimano stated the purchase agreement with the Lorain Historical Society for the
property at 500 W. Sixth Street has been signed. Fidelity National Title is currently
working on the title search, and hopefully we will be closed by the next board meeting.

Roll Call: yeas, unanimous
Report of the Director

Anastasia Diamond-Ortiz reported on the progress of 2019 Program of Work plans. Ms.
Diamond-Ortiz stated the personnel policies are currently being updated. The self-service
printing has been installed in all locations. She also stated she has the results from
investigating Fine Free Libraries and will address these findings in the board work session
schedule for Saturday.

Ms. Diamond-Ortiz stated she will be adding a new section to her report called Grants
awarded to LPLS. Ms. Diamond-Ortiz stated her management team is pulling together,
applying for and being awarded several grants and intend for this to continue. Ms.
Diamond-Ortiz stated she wanted to draw attention to the approved grants that were
awarded to the Lorain Public Library System.

Ms. Elaine Betting reported that she has earned a grant to help pay for four interns this
summer. The interns will help at Main and South branches for example compiling
statistics for the grants. Ms. Betting expressed her excitement to offer the internships to
introduce young people to the library profession. Ms. Betting also announced the Library
has been awarded a grant to hire career coaches for the high school interns.

Ms. Diamond-Ortiz was very excited about the completion of the Main library
renovation. She stated the feedback from patrons were positive. Currently having tours
by area professionals showing the renovations.

Ms. Diamond-Ortiz mentioned Thinking Money Financial Exhibit. Staff will be trained
in Washington D.C. and will receive $1,000 for the program. This will spotlight financial
literacy for kids and this program will start in 2020.
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Ms. Diamond-Ortiz mentioned the next board work session on Saturday, March 23, 2019
from 9 a.m. to 1 p.m. to discuss the CFO position, fine free library results and the
strategic plan.

Ms. Diamond-Ortiz mentioned the changes to the personnel policy manual, Strategic
Initiative Manager position and non-bargaining unit salary changes.

Committee Reports —
The Library Services and Personnel Committee met on March 13, 2019.
Supervisor-

Brittany Thomas, Librarian from South Branch, welcomed the board. She shared the
successful rainbow unicorn event that celebrated literacy and the melted crayon art
program. She noted patrons had donated the crayon machine. The Rising Titans group
emphasizing kindergarten readiness for children and parents met over the past month.
Finally, tween and teens no sew sock donut program was held at South this month.

Friends of the Library-

Ms. Schiemann stated the Columbia Friends met in March. She shared a member of the
group and former Board Trustee, Ed Kovach, is still sick but slowly improving. She
stated the next book sale is in April.

Cheryl Grizzell, Chief Operating Officer, reported that the Avon and Domonkas Friends
had book sales in March. Ms. Grizzell thanked the Lorain Friends for welcoming and
helping at the open house.

Foundation —

Ms. Diamond-Ortiz stated the Foundation had a BVU presentation, which will help them
examine the future direction of the foundation. The members on the board has increased
and currently exploring all options.

Communications —
Lisa Crescimano stated the board received a letter from Karen Sigsworth thanking the

board for the food, care and flowers and hoped the library experiences much growth and
recognition in the coming year.
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Fraud Hotline- None
New Business

2019-033

Appropriation Modifications

0027-2019

Ms. Torres moved, Col. Belanger seconded to approve the following appropriation

modifications:

101 General Fund 5

B0,778.00

110 Morth Ridgeville Levy Fund  (1,045,000.00)

112 Avon Levy Fund 12,217.00
122 Domonkas Levy Fund (1,000.00)
130 Lorain Levy Fund 109,435.00
215 Book Memorial 32,000.00
401 Building/Repair 100,000.00

Roll Call: yeas, unanimous

#2019- 0034

Approval of Fund Transfers

Ms. Schiemann moved, Ms. Snipes seconded to authorize the following fund transfers, as
per the 2019 Appropriations Budget:

FROM
101-01-55955

130-03-55955

TO

General Fund 51,863,536  112-04-49999
120-07-45995
122-08-45999
110-10-45955
130-02-45999
A01-02-45595

Lorain 51,000,000 401-02-49999

Total 52,863,536

Roll Call: yeas, unanimous

Avan

Columbia
Domonkas

M. Ridgeville
Lorain
Building/Repair

Building/Repair

$100,000
540,000
550,000
$150,000
5523,536
51,000,000

51,000,000

52,863,536
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#2019- 035  Approval for Director to Attend ALA Annual Conference

Ms. Torres moved, Ms. Schiemann seconded to approve the registration and four days of
release time and expenses for Anastasia Diamond-Ortiz to attend the ALA Annual
Conference in Washington, DC, June 20 through June 25, at a cost not to exceed Two
Thousand Five Hundred and Twenty-Five Thousand Dollars ($2,525.00).

Registration$335
Hotel Room$1,500
Meal Stipend$240
Airfaire$350
Ground Transportation$100
Not to Exceed Cost  $2,525

Roll Call: yeas, unanimous

#2019- 036  Approve Contract with Henceroth Construction, LLC

Col. Belanger moved, Ms. Schiemann seconded to approve a contract with Henceroth
Construction, LLC to build scaffold and remove 2” of mortar to replace points at the
Domonkas Branch at a cost of Eleven Thousand Seven Hundred and Forty Dollars

($11,740).

Mr. Gerena stated there was water damage located in the older section of Domonkas
needs to be repaired.

Roll Call: yeas, unanimous

2019- 037 Approve Increase to Contract with Performance Painting

Ms. Torres moved, Ms. Schiemann seconded to approve the increase to the Contract
with Performance Paint for the amount of One Thousand Four Hundred and Ninety-Five

Dollars ($1,495.00).

Mr. Gerena stated the administration office walls had some damage and needed to be
redone.

Roll Call: yeas, unanimous
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#2019- 038  Approve Contract with Tameran Graphic Systems, Inc.

Col. Belanger moved, Ms. Torres seconded to approve a contract with Tameran Graphic
Systems, Inc. for digital microfilm scanning services in the amount of Ten Thousand
Dollars ($10,000.00).

Roll Call: yeas, unanimous

#2019- 039  Approval of 2019 Salaries for Non-Bargaining Unit Staff

Ms. Snipes moved, Col. Belanger seconded to approve salary adjustments for non-
bargaining unit staff, effective March 24, 2019.

2019 Non-bargaining Unit Staff Salaries
Effective 3/24/19

Current New

Grade Title % Increase
Rate Rate .
Turner Maureen C ACCOUNTING ASSISTANT $16.000 $16.480 3.00%
Leyva Deborah C CENTRAL SUPPLY ASSISTANT $15.200 $ 15.656 3.00%
Russo Carol C HUMAN RESOURCE SPECIALIST $17.070 $17.582 3.00%
Williams LaQuanda C PUBLIC RELATIONS ASSISTANT $13.200 $13.596 3.00%
Musser Robert D GRAPHIC DESIGNER $23.000 $23.690 3.00%
Patterson  Jennie E ADMIN SERVICES OFFICE MGR $23.140 $23.834 3.00%
Godec Anne E ASST MGR $24.100 $24.823 3.00%
. . CONTENT MARGETING
Nix Katherine E STRATEGIST $20.250 $20.858 3.00%
Kelly Donna  F BRANCH MANAGER $28.710 $29.571 3.00%
Sprinkle
Watling Marleen F BRANCH MANAGER $25.000 $25.750 3.00%
Gerena Richard F FACILITIES MGR $34.8900 $35.937 3.00%
Spivey Susan F BRANCH MANAGER $31.377 $32.318 3.00%
Lewis Samuel F BRANCH MANAGER $24.500 $25.235 3.00%
. . DIRECTOR OF COMMUNITY
Betting Elaine G ENGAGEMENT $32.570 $33.547 3.00%
. TECHNICAL SERVICES
Paganelli Cheryl G MANAGER $26.690 $27.491 3.00%
. . DIRECTOR OF HUMAN
Diamond Michael K RESOURCES $35.430 $36.493 3.00%
Black Jennifer K DIRECTOR OF MARKETING $31.500 $32.445 3.00%
Grizzell Cheryl - CHIEF OPERATING OFFICER $36.440 $37.533 3.00%




Board of Trustees 0030-2019
March 21, 2019

Diamond-

Ortiz Anastasia - CHIEF EXECUTIVE OFFICER $52.000 $53.560 3.00%

Roll Call: yeas, unanimous

#2019- 0040 Revise Personnel Policies and the Wage, Leave & Benefit Policy for
Non-bargaining Unit Staff

Ms. Torres moved, Ms. Schiemann seconded to approve the revised Personnel
Policies and the Wage, Leave & Benefits Policy for Non-bargaining Unit staff to be
effective immediately.

DRUG FREE WORKPLACE RESOLUTION (1991-04-18)4.02

WHEREAS, the Drug-Free Workplace Act of 1988 requires the library to provide for a drug-free
workplace if the library wishes to receive grants from any federal agency, and

WHEREAS, the Lorain Public Library from time to time seeks such grants from federal
agencies.

NOW THEREFORE BE IT RESOLVED, that the Board of Trustees of the Lorain Public Library
hereby establishes the following drug-free workplace policy:

The unlawful manufacture distribution, dispensation, possession or use
of a controlled substance is prohibited in the workplace, and will be
subiect to discipline according to the library’s discipline policies.

All employees shall notify the library of any conviction for a violation
of a criminal drug statute occurring in the workplace within five days
after such conviction,
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A_Covered under this Policy. This Policy includes both bargaining unit and non-bargaining
unit staff.

B. Controlled substances. Any substance whose dispensation is controlled by federal or
state law or is deemed illegal under federal or state law. Examples of substances include:

e Amphetamines

o Cocaine

o Opiates (2 g, Heroin, Morphine, Codeme)

ez
ha e (e g Quaaludes)
o Cannabinoids (e g Marijuana Hashish)

Also encompassed by this definition are substances not sold as drugs or medicines, but which are
used for mind- or behavior-altering gffact

C. Nllegal drug. Any drug or controlled substance, the sale of consumption of which is

illegal _and includes any drug (3) which is not legally obtainable_or (b) which 15 legally

Lorain Public Library System is an equal opportunity and affirmative action employer

and seeks to ensure that employment decisions are based only on valid job
requirements and that all employees and applicants are provided with equal opportunity
in all employment practices including recruitment, selection, promotion, compensation
and salary administration, benefits, transfers, training and education, working conditions
and application of policies without regard to race, color, religion, gender, sexual
orientation, gender identity, pregnancy, marital status, age, nationality, ethnicity
ancesiry, disability, military status, genetic information, protected veteran status, or any
other factor or characteristic protected by law.
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POSITION CLASSIFICATION & PAYPLAN (" rev.)J4.05

A.THE CLASSIFICATION PLAN
1. Definitions

a. A position is a group of currently assigned duties and responsibilities
requiring the full or part-time employment of one person. A position may be
occupied or vacant.

b._ A grade is a salary range to which positions are assigned based on internal
relationships
b. and external market values for similar positions.

c.. A position classification summary describes positions that:

1. have similar duties and responsibilities,
2. require like qualifications and
3. ¢an be equitably compensated by the same salary range.

d. The grade title is the official designation or name of the position
classification. It shall be used on all personnel records and actions. Working or
office titles may be used for purposes of internal administration.

2. Administration

Under the policy guidance of the Board, the Library Diracior CEO shall be responsible
for the day-to-day administration of the Classification Plan developed in March 1999 by
William M. Mercer. This responsibility may be delegated at his/her discretion.

The Job Evaluation Process refers to the methed whereby positions are evaluated, ified, and assigned to pay grades for
purposes of establishing internal equity within the Library and vall be used to review position classifications that may require
changes. The Ciassffication Plan vall be used for the following purposes:

a. Each time a vacancy occurs, a classification summary shall
be reviewed and any recommended changes submitted to the Library
DiractorCEO or his/her designee for review.

b. Each time a department or division is reorganized, classification
summaries for all affected employees shall be submitted to the Library
DiractorCEO or his/her designee for review. The Library DiraciorCEO exercises
final approval.

G Jhe Library DirectorCEO may require unit supervisors or employees to submit
classification summaries on a periodic basis, or any time he has reason to
believe that there has been a change in the duties and responsibilities of one

0032-2019
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The Library DireciorCEC- shall notify each employee of any change in the classification
of his/her position in writing.

4052
7. Reclassification Requests

If an employee or group of employees feel that the job content of the employee’s
position has matenally changed and may be improperly classified, the employee or
employees may request the Director to review the description of the position and its
assigned classification. Such requests must be made in writing and must contain
documentation supporting the request.

. Requests for reclassification may be submitted enly during the months of May or
November on the Reclassification Request Form (attached).

. The request will be reviewed by the Director or the Director's designee using the
Job Evaluation Plan.

. The request will be approved or disapproved by the Director.

. The position for which a reclassification has been denied may not be submitted
for review until one (1) year from submission of the initial request.

B.THE COMPENSATION PLAN
1. Mew Appointees

In general, new hires are paid at the first step of the job classification in which a position
is classified.

The minimum rate of each grade is based upon the assumption that a new employee
meets the minimum qualifications stated in the classification summary.

Specialized education and/or experience may be recognized by appointment at a higher
salary step at the discretion of the Director.

Employees appointed to positions in grades that have salary ranges with a

minimum rate, mid-point and maximum rate, but no steps, are placed at the minimum of
the range, or up to the midpeint of the established salary range, depending on
experience and qualifications, at the discretion of the Director.

2. Promotions (See also CBU Agreement)

The rate of pay for an employee on a stepped salary scale who is promoted or
reclassified to a position in a higher job classification will be either the minimum rate of
pay for the new job classification or the lowest salary step in the new job classification
that will give the employee at least a three percent (3%) increase in rate of pay,
whichever is greater.

0033-2019



Board of Trustees 0034-2019
March 21, 2019

mpact of your work on operations, the contacts you
ave with other people, and/or any
it responsibilities you may have. This
linformation will be important to the Appeals
Panel in making an informed and equitable
\determination regarding your classification. Attach
ladditional page(s) if necessary.

Employee Signature: i
Date Signed:

4055
ILTHIS SECTION TO BE COMPLETED BY THE EMPLOYEE'S IMMEDIATE

SUPERVISOR

[symbol]l have discussed the appeal request with the
employee

[symbel]l have not discussed the appeal request with the
employee

SUPERVISORY REVIEW OF REQUEST |
Please review the employee’s reason(s) for appeal and provide below comments you
might have.
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Lorain Public Library System
Lorain, Ohio

Adopted by thel_oram Pubhc Lzbrar) S: mBom:I of Trustees

Nondiscrimination/Equal Opportunity Policy

The Lorain Public Library System shall not discriminate against any employee or applicant for employment
because of race, color, age, religion, Zeads orientation, gender identity, M mar ml
enetic mfuxm.ﬂmn muomlongm, duabdm ancestry, or protected v L

ted b 3

stat

Salaries for employees are set annually by the Board of Trustees in accordance with the Position
Chssxﬁcanon and Pay Plan and the “Salary Structure Impl tation Plan™ adopted by the Library Board gn,

21900

A. Salary Policy for Exempt Employees

1. Employees appointed to positions in all grades are placed at the minimum of the range, or up to
the midpoint of the established salary range, depending on experience and qualifications. Salary ranges in these
grades have a2 minimum, mid-point and maximum, but no steps.

2.  Annual merit reviews for Branch Managers, Facilities/Fleet Manager Technology Manager,
Director of Marketing, Director of Human R , Director of C gag A Fiscal
Officer, Administrative Services Office Manager, Contcn! Marketing St ists, Graphics Desi
Administrative Assistants and Student Library Aides are held the first quarter of each calendar year, and any
sahr) adjustmems are eEecmestamng \mhthe ﬁm full | pay period mApnl Annual merit reviews for the

ant 1. and Chief Fiscal Officer are held
in November and December and salanu are set by the Board of Trustees atd:emeetmg ofthe Board in
December, to be effective on the first day of the pay period in which January 1 falls.

B. Salary Scales

1. The salary scale shown in Appendix A rep azero p (0%) 1 over the salary
scales in effect immediately prior to this Agreement.

2. Ifthe legal minimum wage rate per hour is raised to a rate higher than any of the salary rates per
hour in the salary scale then in effect, then all of the salary rates per hour lower than the legal minimum wage
rate per hour then in effect will be raised to the minimum wage rate per hour then in effect and no other changes
will be made to the salary scale.

C. Compensatory-LimeOvertime Pay

1. Employees are permitted to work beyond their normal workweek for special projects, deadlines,
staffing shortages, etc. when approved in advance by their supervisor.
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a) Emplo;mmclasnﬁcanonsofﬂ) EFEG EHandElmaywotkm‘u
thirty-eight (38) and up to forty (40) hours in a workweek (excludi s
wme. (Under no circumstances may an employee in the above classifications mxk + houss over foﬂy (40)m
a workweek. mludmg Sundavs \mbout the ad\ame aapmml ofthe ')u«x

nd-th

) 2
EL) whoateFmLaborSL‘ d Act(FLSA) ptsiay racord-tume worl

> bataken off-later

hours-and-15-no ‘.(-ﬂw.a:«.

Foompensatony Im.- e

S-S tant-Directon, will have a normal workweek of 38 hours in a five day period. However, it is
understood that Administrators and Management emplovees will on occasion need to work bevond their
normal 38 hours in order to fulfill their duties.

2. When a full-time employee (except employees in grades EJ, EK, EL and
Administrators) does not have enough work hours, accumulated compensatory and/or Paid Time Qff (PTO)
mwcompnsemeunmmalwmk“uk,theunplo)eesmﬂcmpmmmm&dockedb)thenumb«
of insufficient hours, and the employee may be subject to discipl

1. LEAVEBENEFITS

NOTE: Student Library Aides and temporary employees are not eligible for holiday, paid time off
(PTO), sick leave, or other paid leave benefits.

A. Holidays
1. The Library is closed on the following legal holidays: New Year's Day, Memorial Day,
Independence Day, Labor Day, Thanksgiving Day, Day Befoge Christmas, Christmas.

a) When Christmas, New Year's or Independence Day fall on Sunday, the Library willbe
closed on the following Monday.

b) The Library is open the following holidays: Martin Luther King Day, Presidents’ Day,
Columbus Day, and Veterans Day. These holidays have been converted to paid time off (PTO), as described in
Section II, E, Paid Time Qff (PTO). Employees who wish to observe any of these holidays may request the use
of PTO in accordance with Section II, E, paid time off (PTO).

2. The Library will close no later than 6:00 p.m. on the day before Thanksgiving and the day of
New Year's Eve.

3 Fullt:mestaﬂ'mllreca\'eexght(S)homsofpa) foreachhohda) hstedmth:sSecumn,A,

allowed for part-time employees according to the number of hours that would be worked if it were a scheduled

day for those employees. The holidays for which prorated pay will be allowed are those listed in this Section I,

Al

0036-2019
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B. Sick Leave

1. General

a) Sick leave is allowed for p 1 illness, ¢ y, injury, or medical appointments
that cannot be scheduled outside work hours. Personal illness is defined as an infection that might endanger
others or the physical inability to perform the required work. For purposes of this Section, medical emergency
means any health situation that cannot be anticipated or reasonably planned for in advance.

b) An employee who suffers a serious health condition while on paid time off (PTO)
should notify the Library as soon as practicable of the condition. The Library may require that the employee
obtain a certification of the serious health condition. If the employee's serious health condition is certified, the
Library will convert that portion of the employee’s paid time off (PTO) in which the employee had a serious
health condition to sick leave.

2. Accrual

a) Eligible full-time and part-time employees will accrue .0377 hours of sick leave per
hour compensated (or 114 01 hours per year), excluding Sunday and/or overtime hours.

) Sick leave may accumulate up to one hundred and fifty (130) days (or 1,140 hours) for
full-time employees. The maximum sick leave accumulation for part-time employees shall be prorated based
on the aumber of hours in the employee’s current normal workweek.

3. Use (See also subsection D, FMLA Leave),

a) With the supervisor's approval, up to three (3) days of annual sick leave allowance
may be used for the illness or medical emergency of a parent, parent-in-law, sibling, spouse, child, adult child
and other person living in the household.

) Each year a maximum of 50% of an employee’s earned but unused sick leave may
uged for family sick leave in the event of a serious health condition of a parent, parent-in-law, sibling, spouse,
child, adult child, and other person living in the household when the employee certifies that she'he 1s the
primary caregiver for such person, and when approved by the Director. Family sick leave is noncumulative.

c) For purposes of this Section, serious health condition shall have the meaning as
defined under the Family and Medical Leave Act.

4. Certification — A doctor’s certificate confirming illness may be required at the Director’s
discretion. Misrepresentation of the reason for the use of sick leave is grounds for discipline up to and
including dismissal.

5. Other.

a) The Library provides a Sick Leave Bank for all employees with long-term illnesses or
injuries and who are eligible to earn sick leave time under the guidelines adopted by the Board (dppendix B).
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b) An employee may transfer from another Ohio political subdivision the unused balance
of the employee’s accumulated sick leave up to thirty (30) days (or 225240 hours), if certified by the previous
employer.

C. Leaves of Absence Without Pay

1. Leaves of absence without pay, if such leaves would not be detrimental to the service of the
Library or to the welfare of the other employees involved, may be granted for personal illness, iliness in the
i diate family or h hold, travel, work experience that would be of benefit to the Library, attendance at
school or professional study.

Leaves of absence without pay will be granted for military leave and for those circumstances
stated in the Family and Medical Leave Act of 1993 (“FMLA") as listed in Section H below.

2. Requests for leaves of absence without pay must be made on the designated form at least thirty
(30) days in advance, or more whenever possible. Req must be cleared with the supervisor and are subject
to the approval of the Di Leaves of ab without pay may also be granted at the discretion of the
Director in cases of emergency, i.e., with less than thirty (30) days’ notice.

3. Leaves of absence without pay will not be granted until eamed PTO, plus time, and where
applicable sick leave, are exhausted.

4. Paid leave time is not credited to employees on leaves of absence without pay. Therefore,
PTO and sick leave will not accrue during a leave of absence without pay. The Library’s portion of health care
program costs and life insurance premiums will be paid by the Library through the end of the calendar month in
which the employee received compensation.

a) An employee on leave of absence may elect, in writing, to continue his'her health care
and life insurance coverage at his’her own expense. In such event, the employee will provide the Library with
the premium amount seven (7) days prior to the premium due dates during the period of her/his leave for which
the Library would not otherwise be paying the premiums for these benefits.

b) A leave of absence without pay up to two (2) months for extended professional study
(library school) does not affect the benefit allowance.

5. Leaves of absence shall not exceed one (1) year. Such temporarily vacant positions will be
filled for the period of the leave only, if possible. However, no guarantee will be given that an employee shall
be assigned to the same position upon retum to work unless required by law. Position and date of retum froma
leave will depend upon the needs of the Library.

6. Failure to retum to duty at the end of the leave period will terminate Library employment.

D. FMLA Leave (See Board Family and Medical Leave Policy 4.11) 5+ 5o Appandi .

E. Paid Time Qff (PTO)
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24 PTO shall be accrued for all employees according to the schedules listed in section2.b.
Y g
below. Advance notice ofthis change n PTO allocation shall be gmiven to-all emples

b-} PTO balances shall be printed on each employee’s pay stub.
¢} PTO accumulation may not exceed 1.5 times the eamed yearly amount.
2. Accrual

Employees earn PTO from the first day of employment and are credited with PTO for
hours compensated, except for premium and/or overtime hours, at the following rate:

a) Administrators, Assistant Director, Branch Managers, Facilities Fleet M

Director of Marketing, Director of Hi R Director of C ity Engagy andTechnelogy
\ianagerwnPTOatﬂaemheoftum smﬂﬂdavs(l”2hom}petvw or 7.66 hours per pay period, or
.1008 hours per hour comp d. The Assistant Fiscal Officer, Content Marketing Strategist and

Administrative Services Office Manager eams PTO at the rate of twenty-four (24) days (183.9 hours) per year,
or .0931 hours per hour compensated.

b) All other full-time and part-time employees earn PTO at the following rates:

Equivalest in  Maximom

Davsper Vear Accumulation
During the: Emplovees Earn PTO at the Rate of: (Prorate for Part-time staff)
Lst through 5th years
of full-time equivalent
{(FTE®)service: | .0546 hours per hour compensated . 14Days | 162 Hours|
0739 hours per hour compensated 19Days | 219 Hours!
i 0778 hours per hour compensated 0
.0816 hours per

H : (0854 hours ﬁ-q'hout mpensated ZZDa','s 253 Hours!
lOrh vear of FTE* service: | 0893 hours per hour compensated 23 Days i 265 Hnnrs'
llt.l:ixm::rt.'va'l"E.’3 service: | .0931 hours per hour compensated 24Days | 276 Hours!

* Full-time equivalency equals 1,976 hours compensated (38 hours per week x 52 week's)
¢) Part-time employees:

i) Part-time employees will earn PTO based on the schedule in Section 2.b. above.
Part-time employees will receive an additional year's credit of PTO service for every 1,976 hours of work
compensated at the time such accrual is attained.

1) PTO will be accrued in the first full pay period following a change in
smplovment status.

d) New employees eam PTO from the first day of employment. However, new
employees cannot take accrued PTO uatil the first full vear of employment is completed, except as otherwise
provided in Section 3 below. Employees leaving employment before the end of the first year of employment
forfeit eamed PTO.
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3. Use of PTO

a) New full-time employees in grades ED, EF, EG, EH, and EI, may schedule up to
sixteen (16) hours (pro-rated for part-time) of accrued PTO during the first six (6) months of employment and
up to thirty-eight (38) additional hours (pro-rated for part-time employees) of accrued PTO after the first six (6)
months of employment.

b) Full-time employees in grades EJ, EK, EL, and Administrators, may schedule up to
seventy-six (76) hours of accrued PTO during the first twelve (12) months of employment.

¢) PTO time will be scheduled in one (1) hour increments up to full day segments.

d) When the Library remains open during extreme weather conditions, an employee may
use accrued PTO to cover an absence or tardiness, or to leave early. The employee will notify her/his
supervisor as soon as practicable of the need for such PTO.

¢) An employee with at least one (1) year of service terminating employment with

quired notice in d with Section IV.J. will be paid for all unused, accrued PTO to be included in

his/her final paycheck. An employee using more than eamed PTO before ion from employ will have
excess time used deducted from her/his final pay.

3. Requests of PTO
The needs of the Library will be the criteria for approval/refusal of PTO.

30 sespeciively - Appr

bja) PTO requests of any amount of time submitted before or during the semi-annual
request period will be approved or denied by the supervisor by the first of the month following the end of the
request period.

&)b) PTO may be requested at times other than those named above and may be approved or
densed at the discretion of the Library. P'I'Oforpenodaofﬁ\e(S)consecunve“odmgda)swmm or PTO
of one (1) full day or more scheduled in ion with a paid holid. 3 Sundays, shall be d
at least thirty (30) calendar days in advance. Suchrequatswdlbe apprm’edordemedbvthesupen‘uormmm
two(Z)weeksofthe bmission of the req PTO for periods of less than five (5) consecutive working days,

ding Sundays, shall be req ‘a!lustse\mty-two(n)hcm in advance. The Director may waive the

advance notice requi for FLSA

@) Ifan employee wishes to change her/his PTO from that granted, changes inher/his
PTO schedules may be made at the discretion of the Library.

exd) PTO Pay In Lieu of Time Off

Once a full-time employee or a part-time employee on a pro-rated basis has

0040-2019
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accmed one (1) week of PTO, the employee may choose to work during one (1) week of his'’her accrued PTO
and receive his'her regular compensation for such week, in addition to PTO pay. No more than one (1) week of
accrued PTO per calendar year for a full-time employee and one (1) week on a pro-rata basis per calendar year
for qualified part-time employees may be used under this option for employees in grades EA through EH.

The Director may approve payment to non-bargaining unit employees in Grades EL EJ, EK, or EL and
to the Assistant Director and Fiscal Officer of a second week (38 hours) of accrued PTO in any calendar year, in
liew of taking that time off.

Employees may request PTO pay in lieu of taking time off with two (2) weeks advance notice prior to
the first day of the pay period in which the payment will be effective.

A new employee may not request a payout of PTO under this option during the first year of
employment.

F. Bereavement Leave

1. Employees are entitled to a maximum of three (3) days bereavement leave for the death ofa
child, spouse, sibling, parent or parent-in-law, grandparent, grandchild, or for the death of a current step family
member in the relationships listed in this Section 1, or for the death of any other person living in the employee's
immediate household.

2. Inthe event of a death during an employee's PTOQ, the amount of time used for bereavement
leave as cutlined above, will be converted to bereavement leave hours and not charged as PTO.

3. An employee may use up to four (4) days of PTO to supplement the paid bereavement leave
permitted in this section, subject to the needs of the Library. The thirty (30) day notification requirement for the
usze of five (3) days or more of PTO used in conjunction with bereavement leave will be waived.

G. Jury Duty and Court Appeas

When an employee 1s called to serve on a jury, the Library will allow the time off work and pay
that person his'her regular wages for the day(s). Any compensation received by the employee from the court
will be given to the Library with any allowance paid for mileage being retained by 'dieemolowe The
emplnyee munﬁumshacmﬁca:eof]tu} dw:) z

appear in

H. Military Leave
Library policy concerning military leave follows federal and state laws.
I. Emergency Call-Outs
From time to time, the Library may require an employee to work at 2 nonscheduled time to

resolve an emergency situation. Employees who are called out i an emergency situation will receive a
minimum of two (2) hours of compensation for each occurrence.
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III.

INSURANCE

A. INSURANCE

1. The Library will make available a health care program with employee only,
emploves spouse emploves childeen-and family coverage options, for which full-time employees
may apply. The Library will make available a health care program with an employee only coverage
option for which part-time employees who the Library is statutorily required to make available
health care coverage may apply. Part-time employees who become eligible for health care coverage
will remain eligible for coverage for only so long as the Library is statutorily required to make
available health care coverage to them.

2. The Library will offer all bargaining unit employees eligible under Section 1 above
insurance coverage through a plan of #s [ P15’ choosing. The Library will consider the
recommendations of the Healthcare Committee.

+-Employees participating in the plan will contribute toward the payment of premiums on
the following basis, swenty 1 percent (1°20%) of the premium for employee only coverage
and twentv.isapercent. (20 f the premium for familvali-ather coverages -not-io-excesd the

£alt

FOOWARE CAPE-

Throvsh 07012013 i 02012018 | 0ZOI201
| 06802047 | 06302013 - P B =
: i .

| 062302010 | 0331202

a—Th eragacontnbation-forafull hme smploves whose most recant —dats
of his il 12014 _will notexceed-the-percentagesof the employee’sgross
anrouni-of monthily compensation-by Hifteen peroent £ R

Niarch-3 1 2020 For i pRipoce. - 81055 Ao ERDERAATCR- W H - mean-the
emploves s-curmrent-housh-rate multiplied b1 976 houm-and-divided ba-twelve-(12)

b, Pag-time employees eligible under Section 1 above electing employee only heaith care
coverage will contribute toward the payment of premiums on the same basis as described
above, as permmitted by law. In addition, eligible part-time employees may elect
employee/spouse, employee/children, or family coverage, but they will be charged the
difference between the full premiums for the option they select and the Library’s employee
only coverage option plus their contribution for the Library’s employee only coverage. For
example, if the Library's emplovee only coverage option has a full premium of $1,000 per
month and the Library’s family coverage option has a full premium of $3,000 per month, an
eligible part-time employee selecting the Library's family coverage option would pay the
difference between the Library’s family and employee only coverage
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Quhiens, or $2,000 per month, plus 20% of the Library's employee caly option, or $200 per
month, for a total contribution of $2,200 per month.

c. Employee health contribution payments shall be made through biweekly payroll
deductions, and shall not exceed two pays per month.

d. Full-time employees eligible for health care coverage who elect at the_annual enrollment
period to waive health care coverage shall receive an annual payment of $500 during the last
month of that health plan fiscal year. The election must be made in writing to the
Administration Office no later than forty-five (45) days before the health plan fiscal year
beging, or such other time as the Library may require. For example, if the health plan year
beging on July 1, 2017, election to waive coverage must be made by May 13, 2017, and the
annual payment will be made during June 2018. New hires will not be eligible to elect a
waiver bonus until the first annual earoliment period designated by the carrier after the date
of employment of such new hires. The Library will process health care waivers as a separate

pay.
e. Nothing mn this Section shall be construed to relinquish, restrict, or otherwise limit the
Library’s rights, entitl ts, and obligations under the federal Patient Protection and

Affordable Care Act, or any other federal or state law.

B. Life Insurance

For employees eligible for health msurance coverage, the Library will provide $20,000 term life
insurance. For new hires, this term life insurance policy will have the same effective date as the health
insurance.

C. Section 125 Plan

The Library will make available a Section 125 plan, which will permit employees to pay their
healthcare, dental and vision insurance premiums on a pre-tax basis. The Library will offer employees a dental
insurance plan and a vision insurance plan, both of which will be emploves-paid, but which payments will be
eligible to go through the Section 125 plan.

D. Workers' Compensation

Under the Ohio workers' compensation laws, employees may be eligible for workers
benefits.

le Spending

Iv.
A. Retirement Fund

1. Library employees are covered by the Public Employees Retirement System (PERS) of Ohio rather
than Social Security and are eligible for coverage under regulations established by OPERS. The total

Miasa T asms b Banafie Belior fre Mo Barssinine Theit S

compensation payable by the Library to each employee in any pay period will be reduced by the amount
payable by the Library to OPERS on behalf of the employee as a pick-up amount.
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2. Employees who elect to retire and meet the requirements of Ohio Revised Code Sections 124.38 and
124,39 shall be paid a lump sum equal to one-fourth (1/4) of the value of accrued but unused sick leave credit
upon notice from OPERS. Such payment shall be made only once to any employee.

B. Continuing Education
1. Job Enrichment Account

a) The Library will provide a Job Earichment Account for each of the exempt employees (excluding
Student Library Aides) to be used for the purpose of paying professional dues, annual membership dues for
service organizations within the Library district (i.e. Rotary, Kiwanis, Lions), membership in a job-related
association, libranian certification fees, attendance at job-related seminars or workshops, or for tuition fees for
job-related courses. Requests to use funds in the account must be made in writing by the employee and
approved by his'her supervisor. The accouats shall be established in the following amouats:

1) $275.00 per year allowance for Clerks, Administrative Clerks,
Graphics Specialist, Administrative Services Office Manager, Public Relations Associate, and Assistant Fiscal
Officer.

it) Hewancefor I or Public Service Coordinators, Librarian Supervisors, Public
Relations Officer, FwdmwFleetMmge Technology Manager, and Administrators thie Library will cover the
cost of professional memberships, attendance at seminars. conferences, and workshops, and job related courses 1f

deemed beneficial to the operation of the Library -

2 Schadula Ad s fos-Bducational P
7

WMM&M«WWWMMW
the-neads of the LMNM«MMMM{MMIM&%«MMW

f'kAIJ)nm E. Jas v ba snake U e oo A bt this o st ap e ¢ nk' A
T ¥ A 3

\ o et shian £ fm inent and Las. £ L.

¥ i

B R et
a;Thlu&aﬁ-wwmmoﬂdeW&w

the dabrary <dafl Nlease and-cile axgees sl
wbomw Mwo{dmm—ﬁuumwlmmh&wm

amant ol tha ’ [Pe £ ancs-as-a-member of

Y O laval of skl and




Board of Trustees 0045-2019
March 21, 2019

b) In the event the Library requires an employee to earoll in and satisfactorily
complete a course, one hundred percent (100%) of the tustion cost will be reimbursed.
4.1, Professional Activities
a) All employees are encouraged to attend the library conferences, professional meetings,
and other programs that are beneficial to their position. The Director or Assistant Director must approve
requests for emplovee attendance at these activities.

b) Time with pay may be allowed to employees with the following guidelines:

* The Library's service must not suffer.

* When all requests for released time cannot be granted, the practice of

rotation of employees attending meetings should be followed.

* Time credited for a workweek, which includes a meeting or conference cannot
exceed the normal hours, unless the Library assigns an employee to attend a specific
meeting,

* Oaly members of OLC and ALA may have released time to attend the respective
annual conferences; members of ALA may have released time to attend the PLA
bienmial conference; all must be approved by the Board of Trustees.

) Funds permitting, authorized attendees may be reimbursed following the Board of
Trustees Travel Policy (Appendix D).

C. Direct Deposit

All CBU exempt emplovees must have Direct Deposit of their entire pay into one or
mgre financial institutions of their choice, including a credit union. The Fiscal Officer’s office has information
on area banks for employees of the Library who use Direct Deposit. The Library will provide pay documents to
employees only.

Lorain Public Library is affiliated with the Loghfet Community Federal Credit
Union as a special employee group. All employees and their family members are eligible for membership in that
credit union. Employees may elect to have payroll deductions for participation in a credit union.

E. Tax-Deferred Plans

The Library offers two optional tax-deferred plans for employees through
payrell deduction. See the Assistant Director or Administrative Services Office Manager or Fiscal Officer for
more information as well as a comparison of these plans.

IRS Section 457 Plans — These tax-deferred supplemental retiremeat plans are administered by the Ohio
Public Employees Deferred Compensation Plan and NGV ova,
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E-Scholarship-Fund for-Employeas
e LorsnFrasdesf e sdrans Do e manian s s el araiin el s esnnliean
&.F. Employee Assistance Program (EAP)

The Library Board of Trustees offers an employee assistance program (EAP) for all employees. This
benefit is a confidential assessment and referral program that assists with any personal problem.

H,G. Orientation

1. Lorain Public Library makes use of an orientation period to provide an opportunity for on-
the-job training and to judge the employee's ability to perform his/her job.

2. Before the end of the first quarter of the orientation period, the supervisor will establish
performance objectives to serve as the basis for evaluating the successful completion of the period.

3. The orientation period for professional employees is twelve (12) months, for Student Library
Aides is three (3) months, and for all others is six (6) months.

4. An employee may be discharged at any time without cause, during the orientation period.
I Performance Review

There will be a performance review of each employee by his'her supervisor once
pet calendar year, The performance review will focus on work-related behavior of the employee. The purposes
of the performance reviews are to inform the employee of any strengths/weaknesses she/he may have in her'his
performance, to provide the employee with additional instruction on the improvement needed, and to allow the
employee to ask questions or make suggestions regarding the work of the department/branch. However if
problems do exist. supervisors will make reasonable efforts to discuss them with an employee as they arise.

NON-BARGAINING UNIT SAL

Graphic-Designes 51600 52000
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Appendix C Family and Medical Leave Policy
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(7) days after receipt of the v the Library.
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The Lorain Public Library System is committed to maintaining a sa'c workplace in which
all staff members and patrons are treated with dignity and r%pect Itis the policy of the
Lorain Public Library System to maintain a workplace free of harassment and
discrimination based on race, color, sex, age, religion, disability, national origin or other
protected status or activity. Harassment includes any conduct, comments, written
statements or any action, which create a hostile or offensive working

environment. Harassment of any employee by another employee or by another
individual, whether or not it constitutes a violation of the law, is a violation of this policy

This-policy-applies-to-allemployess-of the Lormain Public Librany System-and-to
4 ) / ! '3 4 s = bis il

fi favo n othef vel itten, or coi ofa al natur

ajsubmission gubmission to such conduct is made either explicitly or implicitly a term
or condition
a _of any individual's employment,
b) Wto or rejection of such conduct by an individual is used as the basis of
employment decisions affecting such individual or,
gm;b,condud has the purpose or effect of unreasonably interfering with an
lnjumal,s,work performance or creating an intimidating, hostile, or offensive
__working environment.

Specifically, sexual harassment may be physical, verbal or non-verbal  Sexual
harassment may include but is not limited to:

¢ Unwelcome verbal comments, jokes, suggestions, or derogatory remarks based
on sex;

¢ Unwelcome leering, whistling, physical touching, pats, squeezes, repeated
brushings against or the impeding or blocking of one’s movement;

. Dlsplays of sexually suggestive pictures, drawings, o cartoons_v.c!

r other material-

. Unweloome sexually oriented communications, notes, telephone calls, and e-
mail;
¢ Graphic or suggestive comments about an individual's dress or body.

may occur between people ofthe opposne sex or the same sex. \/hal ma

0059-2019
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Harassment/Complaint Procedure

An employee who believes that he or she has been harassed is encouraged, when
possible, to convey to the harasser that the behavior is unwelcome and
unacceptable. If the employee finds this action not possible for any reason, or if the
matter cannot be resolved to the employee s satisfaction, then the employee should

pramptlyr repart the mudenl to the | i Human Resources Managar, Chief
Executive OfficerDiractor, Chief Ope Mficer, Assistant Diractor-or Branch lerar
Manag A-S for branch siaiaff ] Huwever if the matter involves the Chie

I‘ xecutive | Jiractor, the employee may choose to present histher complaint to the
Personnel Comrmttee of the Board of Trustees by contacting a member of the
Committee or the President of the Board.

40941
Investigation

The Lorain Public Library System will investigate any suspected harassment, whether or
not an employee has made a report. Every reasonable effort will be made to conduct
the investigation with discretion and attention to confidentiality considerations. The
investigation will be conducted in a prompt, thorough, and impartial manner, The
investigator will generally be the Direcior of Human Resources Managarwith the
assistance of the supenﬁsor over the area in which the alleged violation occurred, if
such lnvolvement is appropnate under the circumstances. If the complaint involves the

ceculive Officerliracior, the Personnel Committee will appoint an investigator.
The |ndiV|duaI accused of wolatlng this policy will be informed of the nature and details
of the alleged violation and given an opportunity to meet and discuss the complaint with
the investigator. Both the employee reporting the alleged harassment and the
employee(s) who was the subject of the alleged harassment will be advised of the
Library's findings of the investigation and any action that will be taken as a result of the
findings.

Due to the sensitive nature of complaints of sexual harassment, every reasonable effort
will be made to conduct the investigation with discretion and attention to confidentiality
considerations.

Discipline for Violation of Policy

If, after completion of the investigation, the library finds that an employee has violated
this Workplace Anti-Harassment Policy, the employee will be subject to appropriate
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disciplinary action, depending on the circumstances, up to and induding
termmahun Such disciplinary action will be determined by the Chief Executive
o+ of his‘her designee or by the Personnel Committee of 1he Board when

necessary.

Itis also a violation of this policy to supply false information in any report of or
investigation of harassment. Any employee who knowingly does so may be subject to
discipline, up to and including discharge.

Retaliation Prohibited

Any form of retaliation against an employee who reports suspected harassment fo the
Library or any other appropriate governmental agency, or against anyone who participates
in an investigation of suspected harassment is prohibited and is a separate violation of this
policy. An employee found to have relaliated against an employee for reporting harassment
or against anyone participafing in the investigation of 8 complaint, may be subject fo
discipline, up to and including discharge.

disciplinary action, depending on the circumstances, up to and induding

termlnaimn Such disciplinary action will be determined by the Chief Executive

¢ or his'her designee or by the Personnel Committee of 1he Board when
necessary

Itis also a violation of this policy to supply false information in any report of or
investigation of harassment. Any employee who knowingly does so may be subject to
discipline, up to and including discharge.

Retaliation Prohibited

Any form of retaliation against an employee who reponts suspected harassment fo the
Library or any other appropriate governmental agency, or against anyone who participates
in an investigation of suspected harassment is prohibited and is a separate violation of this
policy. An employae found fo have refaliated against an employee for reporting harassment
or against anyone participating in the investigation of a complaint, may be subject to
discipline, up to and including discharge,
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VIOLENCE IN THE WORKPLACEPOLICY (20 -0 - )4.14

The Lorain Public Library System (LPLS) is committed to providing its employees
a safe, healthy, and secure work environment. Therefore, acts of workplace
violence committed by or against employees will not be tolerated. This policy
strictly prohibits employees from making threats or engaging in violent acts. All
allegations of violent or potentially violent incidents affecting the safety and security
of employees in the workplace will be investigated and documented.

The purpose of this policy is to:

- Identify the types of violence and other conduct that will not be tolerated.
. Establish procedures for responding to such conduct.

Guidelines/Prohibited Activities:

LPLS specifically prohibits its employees and patrons from committing the
following conduct:

« Harming, or threatening to harm, any person or property on LPLS premises,
including parking lots, in any LPLS vehicle or at any LPLS function or
activity.

¢ Engaging in conduct that causes fear of injury to another person.

« Using, possessing, brandishing, or selling of any weapon while on LPLS
premises or while engaged in Library business or at Library
functions. Weapons include, by way of example only, any firearm, any
device designed to cause bodily injury, or any explosive device. This
includes concealed weapons, even if the individual is licensed by the State
of Ohio or any other authority to carry a concealed weapon.

LPLS may report suspected violations of this policy to appropriate authorities.

Reporiing

3.

Employees should immediately notify proper law enforcement authorities and/or
security if they believe that there is a serious threat to their safety or the safety of
others.

1. An employee who suspects or fears violence or other inappropriate conduct
is encouraged to inform his/her Supervisor or the Department of Human
Resources.

2. An employee who believes he/she has been the victim of workplace
violence whether from a co-worker, patron or a person employed by a
company doing business with LPLS must report the incident immediately to
a Supervisor or Depariment of Human Resources representative.

An employee who witnesses a threat or act of violence must report the incident
immediately to a Supervisor or 2 Depariment of Human Resources representative.

0062-2019
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4. Employees or supervisors who fail to report any complaints or instances of
workplace violence may be subject to discipline.

5. Employee confidentiality will be maintained as much as possible and the
complainant will be treated with respect and dignity throughout the entire process.
6 LPLS will not retaliate against anyone reporting conduct that is subject to

this policy.

[he Department of Human Resources will investigate all complaints. The Chief
Execut:ve Officer or his/her designee will oversee the investigations. After
investigating a complaint of workplace violence, LPLS will take appropriate action
to address the subject of the complaint, which can include the

following:

1. Refer any and/or all involved employees to an appropriate agency or health
care provider for evaluation, treatment, counseling or assistance.

2. Administer corrective action as authorized in the Collective Bargaining Unit
Agreement and Progressive Discipline Policy, adopted by LPLS's Board of

Trustees.
3. Take no action, but document in writing why no action was taken. Written

documentation to be kept on file for a period of six years.

4141

Training
To maintain a safe, healthy and secure workplace, LPLS must have open
communication among all employees, including supervisors and managers and will
provide training in the proper manner of handling:

. Hostile Patrons

. Telecommunication Threats

. Suspicious Objects

Proactive Measures

. Informing aII employees of this policy by distributing this policy to all

. Evaluahng access to and freedom of movement within the workplace by
non—employees including recently discharged employees or persons with whom

an employee is having a disp
. Displaying warning signs ‘at each LPLS facility advising patrons and staff
that weapons are not permitted on the premises.

0063-2019
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EMPLOYEE RIGHTS

UNDER THE FAMILY AND MEDICAL LEAVE ACT

THE UNITED STATES DEPARTMENT OF LABOR WAGE AND HOUR DIVISION

BENEFITS &
PROTECTIONS

EuGIBILITY
REQUIREMENTS

REQUESTING
LEAVE

RESPONSIBILITIES

EXgtde pilorees who wok for @ covered smployer can take up 10 12 waeks of unpaid,Job protected keave In @ 12 month period
for the following reascas:

The birth of a child or placement of a child for adoption or foster care:

To bond with & child (leave muat be taken within cne yoar of the child's birth or placement);
lomnum-mmammm-mmmm

For the emgpioyee’'s own qualfying serous health condition that makes the Job:
t«m;mmnmwm«ommmhmmm\m
child, or parent.

An eligible employee who is a covered servicemember's spouse. child, pareat. or next of kin may also take up 10 26 weeks
of FMLA loave i 3 single 12-month period 10 care or the servicemembar with a serious injury or linoss,

Mwa—m-—-u—mho—mm.- or
may take leave or on @ reduced

Employoes may choose, of an employer may require, use of accrued paid leave while talkdng FMLA loave. If an employee
substitutes accrued pald leave for FMLA leave. the employee must comply with the emgloyer's normal paid leave polickes.

Whie FMLA loave, MUt contings health insurance coverage 03 If the employoos were not on keave,

Upon retum from FMLA leave, most employees must be restored to the same job or one nearly identical to R with
equivalent pay. benafits. and other employment terms and conditions.

An employer may not interfere with an individual's FMLA rights or retaliate against somocns for using or trying 1o wse FMLA leave,
opposing any practice made uniawhul by the FMUA. or being invoived In any proceeding under or related to the FMLA.

An emplopes who works for 8 coverad amployer mest Most thece orfters in onder 10 be eligtde for FMLA leave. The employoe must:

*  Mave worked for the employer for at least 12 months;
*  Mave at least 1.250 hours of service in the 12 moaths before taking leave;” and
o Work at a location whore the employer has of least 50 eenployoss within 75 miles of the employos’s workalte.

*Special hours of service” 20ph 1o airine fight

Generally, ormpioyees must gve 30-days’ advance notice of the nead for FMLA leave. If it is not possitie to ghve 30 days’ actice,
an employoe mast ctity the employer as soon a3 possible and, generaly, follow the empluyer's usual procedures.

waMb-.me_mmeNWnlmm

I the leave qualitios for FMLA o omployer that the emgloyoe Is or
nh-ﬂnm&«u»mm.ummmﬁm«uma
continuing medicel [ must inform the employer If the need for leave is for a reason for which
FMLA loave was previously taken or cortified.
or periodic the noed for leave. If the emgloyer determines that the
M-mlmm-——m what Is required.
Once sa employer that o s moed for leave ks for o reasce that may qualtly under the FMLA, the
employer must notify the empiloyes if he or she is eligible for FMLA leave and, if eligihle, must also provide a notice of rights and
the FMLA. if the Is not elighle, the ermployer must provide a reason for ineligibiiey.

st notify ts ¥ loave will Do a8 FMLA leove, and ¥ 50, loave will bo
FMLA Jeave.

may Me a with the US, of Labor, Wage and Mour Division, or may bring @ private lawsult
againat an employer.
The FMLA does not affect any fed or amy state or kocal law or colectve

bargaining agrooment that provides greater family or medical leave rights.

For additional information or to file a complaint:

1-866-4-USWAGE

(1-866-457-9243)  TTY: 1-877-880-5627

www.dol.gov/whd ZWWHB

U.S. Departmant of Labor | Wage and Hour Division WAGE AND HOUR DIVISION

WHILD FEVOWLE

0064-2019



Board of Trustees 0065-2019
March 21, 2019

SOCIAL MEDIA POLICY (2013-03-21 rev)}5.08

Library Employee Social Media Use Agreement
| have read, understood and agree to abide by the Social Media Policy and procedures. |
understand that should | commit any violation, disciplinary action may be taken and/or
appropriate legal action may be initiated.

Name of Employee (Printed)

Signature Date

Position

Roll Call: yeas, unanimous
#2019- 0041 Approve Bank Signatory

Col. Belanger moved and Ms. Torres seconded effective immediately Jennie Patterson,
Administrative Services Office Manager, be an approved signatory on the LPLS bank
accounts and authorizes the CFO to purchase a Public Official Bond in the amount of
One Hundred Thousand Dollars ($100,000.00) covering Jennie Patterson and should not
exceed Four Hundred Dollars ($400.00).

Roll Call: yeas, unanimous

#2019- 0042 Approve the Participation with the Coalition For Hispanic/Latino
Issues and Progress

Ms. Torres moved, Ms. Snipes seconded to approve participation with the Coalition for
Hispanic/Latino Issues and Progress for its 24" anniversary and sponsor up to Five
Hundred Dollars ($500.00).

Roll Call: yeas, unanimous
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#2019- 0043 Approve the Purchase of VOiP Phones from CDW-G

Ms. Torres moved, Col. Belanger seconded to approve the purchase of VOiP Phones
from CDW-G for the amount of Thirteen Thousand Eight Hundred Forty-Five Dollars
($13,845.00).

Roll Call: yeas, unanimous
Other Agenda Items
None
Next Meeting
2019 Regular Business Meeting
April 18,2019 at 5 p.m.
Domonkas Branch Library

Adjournment Time: 5:48 p.m.

Attest:”

//J/J P UA— , President
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